Trip Planner Guide

The Basics
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Setting up your
school

Sign In

* Click on register account
Enter your email address

* Initial registration should only be

done by the school EVC or Enter your password

Forgot password?
Register a new account

someone in charge of trip

administration in the school




Select your school

School

(Acle) Marshes Children's Centre

1a Children's Centre

1st Place Children and Parents' Centre
3 Dimensions

3R1 Abbots Langley Family Centre

3R2 Croxley Green Family Centre

Address

Bridewell Lane

1A Rosebery Avenue

Burgess Park

Chardleigh House

School Mead

Dulwich Way

Town

Acle

London

London

Chard

Abbots Langley

Rickmansworth

County

Norfolk

Not applicable

Not applicable

Somerset

Hertfordshire

Hertfordshire

Select

Select

Select

Select

Select




Registration at 3R6 Chorleywood
and Loudwater Family Centre

Already have an account? Sign in here

Title *

Please select...

Firstname * Lasthname *

Your first name Your last name

Email *

Your email address

Password Password confirmation

Choose a password Conftirm your password




The first page you will see is
the calendar
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Calendar Terms Year Groups Activity Types Activities School Details

Calendar
Activity Type *
All

Tapln
2025

lan Feb Mar Apr May Jun Jul

Public Holidays




You can edit and add terms over as long a period as
you like

Calendar Terms Year Groups Activity Types Activities School Details
Term Dates

Add Term Date

Start of Year? Term Start Finish

Spring Term 2025 - 1st half 05 Jan 2025 15 Feb 2025
Spring Term 2025 - 2nd half 21 Feb 2025 27 Mar 2025
Summer Term 2025 - 1st half 13 Apr 2025 24 May 2025
Summer Term 2025 - 2nd half 30 May 2025 20 Jul 2025

Autumn Term 2025 - 1st half 01 Sep 2025 26 Oct 2025

Autumn Term 2025 - 2nd half 01 Nov 2025 19 Dec 2025
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Calendar Terms ‘fear Groups Activity Types Activities School Details

Year Groups

Add Year Group

Year Group Actions

Delete the year
groups you don’t
have in your
school. You can

Reception

Year 1

Year 2

Year 3

Year 4

also change the
name of the year

groups, or add
more if you’d like.

Year 5

Year &

Year 7

Year &

Year 9

Year 10

Year 11

Year 12

NN N RN N N NN AN DN NN
B 8 8 8 8 8 8 88 8 8 86 8 & B

Year 13




You can create as many different
Activity or Trip types as you like.

Calendar Terms Year Groups
L] L]
Activity Type

Activity




Each school has a unique
Staff sign up code

* The staff code should be
provided to all staff who
run trips so they can add
trips to the planner. They

will only be able to set
activities as planned.

* You can approve a
member of SLT or an
Administrator to be able

to approve trips on your
behalf.

Calendar  Terms  Year Groups  Activity Types  Activities  School Details

Name *

Ashley Church of England Primary School

Staff sign up code
N450C
A\

Give this 10 other staff members to allow them to create an account

Parent viewing code

[ TUCLFZ

Parents can view at hitps://school-events true-adventure.co.uk/ TUCLFZ

Address line 1

[ Ashley Road

Address line 2

Address line 3

Town

[ Walton-on-Thames

County

[ Surrey

Postcode

[KT121HJ(

Edit these details



Each school has a unique

Parent Viewing Code

When you are ready to share
your plans with parents, you

can share this link.

Parents will be able to filter

trips by year group and

activity type to find out what

is available for their child.

Parents can find out more

information about the trip on

the calendar page

Calendar  Terms Year Groups  Activity Types  Activities

Name *
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School Details

‘ Ashley Church of England Primary School

Staff sign up code

" SNA50C

Gl to other staff members to allow them to create an accour

Parent viewing code

‘ TUCLFZ

Aents can view at https.//school-events.true-adventure.co.uk/ TUCLFZ

Address IS

‘ Ashley Road

Address line 2

Address line 3

Town

‘ Walton-on-Thames

County

‘ Surrey

Postcode

‘ KT12 1HX

Edit these details



Trip Planner Guide

Setting up as a member of staff
and adding an activity




Sign In

Enter your email address

Enter your password

Sign in

Forgot password?

Register a new account




Select your school

School

(Acle) Marshes Children's Centre

1a Children's Centre

1st Place Children and Parents' Centre
3 Dimensions

3R1 Abbots Langley Family Centre

3R2 Croxley Green Family Centre

Address

Bridewell Lane

1A Rosebery Avenue

Burgess Park

Chardleigh House

School Mead

Dulwich Way

Town

Acle

London

London

Chard

Abbots Langley

Rickmansworth

County

Norfolk

Not applicable

Not applicable

Somerset

Hertfordshire

Hertfordshire

Select

Select

Select

Select

Select
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Registration at 1st Place Children Settmg up a
and Parents' Centre member of staff

ave an account? Sign in here

Title *

* Enter your details and your schools
unique Staff code

Please select...
Firstname * Lastname *

Your first name Your last name

e * There is an option to select SLT,
Your email address AdminiStratOr OI’ TeaChel". Only the
Stst code Your Role EVC can vary permissions.

Teacher

* There are no password rules, we of
. course suggest you make your
Password confirmation password as secure as possible.

Confirm your password

TA
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Calendar Terms Yesar a5 it School Details

New Activity

IName *
Main activity type

Secondary Activity Types
Art
Culture
D
Spart
Subtject

Stadf member resparsible

Expectad Cost *

Entar Thi coe of the SCHty. 1T T IS troe, enter 0.

Cost Confirmed
Tick this boo i the cost has bean confinmed with e provider.

Stamus *

Expected Start Date *
e
A an ApEeEimate dats It Yol i uRsune
Expected Finizh Date *
30
A an appenEimate dats It you i unsune

Dates Confirmed

Tiek: this b i hiaree: BEan CONAMT with B provider.

Description
(el ls[#]

“Year Groups
Reception
isar 1
Year 2
Year 3
Year 4
Year §
Year &
Year 7
Yiear
Year 9
Year 10
Year 11
Yesar 12
Year 13




Trip Planner Guide

Seeing the calendar




Calendar
Activity Type *

All

Terms

Subject

French Exchange Florence Art trip

WW1 Battlefield Tour

Iceland Geography

Culture Florence Art trip

New York
Music Ghoir tour

Personal Development




Florence Art trip

May 15, 2025 - May 19, 2025
Cost: £1,600.00
Status: Approved

Includes a visit to David and a walking tour of the city




Please give us feedback
to improve the system -
trip.planner@true-adventure.co.uk -

G

TRUE
ADVENTURE
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